Casey
Cardinia
Libraries

Contents
Creating Lists

Creating Lists in the Library Catalogue

Casey Cardinia Libraries

Adding to your Lists

Finding your Lists

Placing a hold from your Lists

Deleting items from your Lists

Deleting Lists

1




Creating Lists

Isn't it great that we can borrow items from the library catalogue at the click of a
button? And isn't it also great that we can place items on hold when we would like
to borrow them, but they are not yet available? If only there was some way we
could keep track of those items we might like to borrow at some stage, but not

right now..well we can! It is called ‘lists’ in the catalogue, and this is how we do it:

e First, be sure to log in to the catalogue using your library card number and

password details.

Log In | My Account | My Lists | Library Information | @) |

/ﬁ‘ ‘ Casey-Cardinia Libraries VH All Fields v“\ ] I Search Advanced Search

There are currently no items in this list Your Library

Catalogue Help

Change contact details

Join Online (new members only)
©Online Resources

Reset Password

Contact Us

e If you cannotlog in to your account, go here to reset your password details.

From here, we want to create a list that we can use to hold all our saved items.



https://www.cclc.vic.gov.au/password-reset/

e From the library catalogue home-screen, click My Lists.
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There are currently no items in this list Your Library
Catalogue Help

Change contact details

Join Online (nrew members only)
Online Resources

Reset Password

Contact Us

e Click the Add List button.

Welcome Quinsee, Ryan [STAFF] (Mr)
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¢ Name the list something that is meaningful to you, then click create.



Add List x
List name-#

|Fiction for later |

A new list to store all our saved items will now be created.



Adding to your Lists

Now, let us say we would like to borrow an item at some stage but not right now.

We can add it to our newly created list!

* Using the library catalogue, search for an item you would like to save for

later.

Wekome Quinseo, Ryan [STAFF] (Mr)
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Physical Description: 1325 pages : 20 cm
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e Click onthe Select an Action button located next to the title of the item.

A drop-down menu will appear with a few options.
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A [Cosey-Cortinia Livaries v [l Fiskds ] the stana Search [T
Title: The stand
Author: Keg, Stephen, 1947
Publication lnformation: London - Hooder, 2011, ¢1990
London - Hodder, 2011
21090
Edition: Revised edton.
158N; 3781444720730
Abstract: of he piague.

athand His
1he west and the Apacalypse looms.

Genre: Harror fictan

Ficson

Mormor fction

Personal Author: King, Steghen, 1947-

Subject Term: Biciogeal wartare — Researcn
Horror tales

Biclogical wartare ~ Researcn — Fction

Dreams — Ficsan.

Physical Description: 1325 pages ; 20 cm
General Note: This edition first published in 1990,
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e Click Add to My Lists.

A menu will appear that will allow you to select the list you would like to save to.



Select a list

Select a list
[ Fiction

[Cmake this your default list.

¢ Select the list you would like to add to and click Add.

The item will now be added to the list!



Finding your Lists

You can choose to have one default list if you like. You are not limited to the one
list though; you can choose to have several — maybe by genre? Or type (Books,
Magazines, BorrowBox etc.), or even something fun like ‘my stranded on a desert

island list?’ It is up to you!

Once you have added the item to your chosen list you can access it anytime by

heading back to the ‘My Lists’ page.

e From within the library catalogue click My Lists.

A [Casey-Cardinia Libraries | [ A1l Fisids Ml J I coressemn

There are currently no items in this list Your Library

Catalogue Help

Change contact details

Join Online (new members only)
©Online Resources

Reset Password

Contact Us
Your item will now be saved to the list!
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Summary First came the days of the plague. Then came the dreams Dark dreams fat wamed of the coming of fhe dark man. The apostale of death. his wom-down boot

The warlord of Ewil His time s at hand. His empire grows in the west and the Apocalypse looms.




Placing a hold from your Lists
Now that we have an item on our list, lets see how we can place a hold on it.

e From the library catalogue home-screen, click My Lists.

a [(‘.asey{:a:ﬁiama.ig vHAIIFieHs v][\ ] Acuanced Search

There are currently no items in this list Your Library

Catalogue Help

Change contact details

Join Online (new members only)
Online Resources

Reset Password

Contact Us

e Click the list that has the item you want.

‘Welcome Quinsee, Fyan [STAFF] iMr)
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King, Staphen, 1947

Publisher Hodder

Publication Date 2018 2011 1690

Summary First cama tha cays ofine lagus. Then came fh draaes Dir craams tat warms of the coming o tha dark man. The apastate of e, his wom-down boot
ing the night roads, The wariord of Prince of Evil His me i o hand. His empire grows in e west and Ihe Apocahpse looms.




¢ Click the tick box next to the item you want.
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¢ Next to the item you want, click Place Hold.

A menu will appear that will allow you to select the pickup library.

Place Hold(s)

Title Pickup Library:
The stand | Pakenham Library

Place Hold(s)

e Click Place Holds to finalise the hold request.



Deleting items from your Lists

Now, if we decide we don’'t want an item on our list anymore, we can remove it.

¢ Click the tick box next to the item you want.

‘Welcome Cuinsee, Fyan [STAFF] {Me]
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King, Stephen, 1047-

Publisher Hodder

Publication Date 2018 2011 1850

Summary Fist cam the days af o plagus. Then came ihe draams Dark draams thal wared oftha corming af tha dark man. The apasiafa of death, his worn-town boot
The wadord o Prnce of EvilHis Brae is o and. His eempire gromws n Ihe wes? and the ABocalypse loams
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e With the item selected, click the menu button on top of the list to display

more options.
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e Click Delete Selected.

e Confirm your decision by clicking Delete.



Delete ltems (%)

Are you sure you wish to remove the selected
documents from your list?

Your item will now be removed from that list!
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Deleting Lists

If we decide we no longer want a specific list, we can of course delete the whole

list too.

Click the list that you want to delete.

‘Walcome Quinsee, Ryan [STAFF] (Mr)
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Publication Date 20102011 1990
Summary First cama tha cays ofine lagus. Then came fh draaes Dir craams tat warms of the coming o tha dark man. The apastate of e, his wom-down boot
s iramping th nigh raads, The warond of ne chamel house and Prince of Evil His ime is at and. His empire rows in he west and the Apocalypse ooms
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display more options.

‘Welcome Quinsee, Fyan [STAFF] iMr)
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With the item selected, click the remove’ button on top of the Lists menu to

A [Casey-Cardinia Libraries ][ All Fields

1 list item|

2 Lists

] Y e —. )

Fiction (1)

" Temporary List (8) R
o stor
100 Fiction fo ater 10} ie
Publisher Hodder
Publication Date 2018 2011 1830
Summary Fist cam the cays o he plague. Then came th drems.Dark raams that warmed of s coming of e dark man. The apostats of deth, i war-down boot

the nigh raads The warlord Princa of Evil His tima is af hand. His empira grows in the west and tha Apocalypse loams

e Confirm your decision by clicking Delete.
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Delete Lists (%)

Are you sure you wish to delete the selected lists?

The list will now be removed deleted!
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